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1. O0mue noJ10oKeHUus

1.1. Hacrosmee [lonoxeHne o Mopsiike pacCMOTPEHHsI OOpallieHUH TpaKAaH B MyHHLMIIAIBHOE
JOIIKOJIbHOE 0Opa3oBaTeibHOe yupexxaeHue «Jlerckuit can «3Bé3nouka» (manee — MJIOV) paspabota-
HO B cooTBeTcTBUH ¢ PenepanbHbM 3akoHOM 0T 02.05.2006 Ne 59-@3 «O mopsinke paccMOTpeHus: 06-
pamenuii rpaxxaad Poccutickoit @enepanumy.

[TonoxeHneM peryaupyroTcsi IpaBOOTHOILIEHUS, CBSI3aHHbBIE C peann3anueil rpaxxJjanHuaoM PO 3a-
KpermeHHoro 3a HuM Konctutynuel P® mpaBa B opranbl MECTHOT'O CaMOYIIPABJICHHUS, YCTAHABINBAETCS
MOPSIIOK pacCMOTpeHus o0pameHuil rpaxaan B anMuaucTpanuo MJIOY.

1.2. Opranu3aius paboTsl ¢ oOpammeHusMH Tpaxaad B anMuHHcTpannio MJIOVY Benercs B cOOT-
BercTBuM ¢ Konctutymueit PO, «Denepansapiv 3akoHOM 0T 02.02.06 1. Ne 56-®3 «O mopsinke pac-
cMoTpeHus obpamennii rpaxxaan POy, Ycecrasom MJIOY u nHactosimum [lonoxxenuem.

1.3. YcranoBnenHslit HactosumM [lonojkeHHEM HMOPSIOK pacCMOTPEHHUs OOpalieHuit rpakaaH
pacmpocTpaHsieTcss Ha Bce oOpallleHHs Tpak[IaH, 3a UCKIIOUEHHEM OOpallleHHWi, KOTOphIe MOIJIekKaT
PAacCMOTPEHHUIO B HHOM IIOPSIIKE, YCTAHOBJICHHOM (peliepaibHbIMU KOHCTUTYIIHOHHBIMU 3aKOHAMH H
UHBIMU (efepalbHBIMH 3aKOHAMH, a TaKX€ ITHCEM, HCIIOJHEHHBIX Ha OPHIMATBHBIX OJlaHKAX ydpe-
JKIEHUH, OpraHu3anuii, NOpeANnpHsITHH, MOANHCAHHBIX UX PYKOBOJUTEISIMU, YIMOJIHOMOUYEHHBIMH Ha
TO JIMIIAMH, KOTOpBIE pAacCMaTpHBAIOTCS B MOPSAAKE, YCTAHOBJICHHOM JUIsl 00IIEed KOppEeCIOHACHLUU.

1.4. VYcranoBneHHBIM HacTosmuM lloioxkeHHEM MOPSIOK pPacCMOTpPEHHUs OOpallleHui IpakaaH
pacIpoCTpaHsAeTCsl Ha IPAaBOOTHOLICHHUSI, CBSI3AHHBIE C pPAacCMOTPEHHEM OOpalleHHi HHOCTPaHHBIX
rpaXK[aH U ML 0e3 rpaXkIaHCTBa, 3a UCKIIIOYCHHUEM CIIy4aeB, YCTAHOBIICHHBIX MEXIYHApOIHBIM JO-
roBopoM Poccutickoit @enepannu unu (penepaibHBIM 3aKOHOM.

1.5. Ilpu paccMoTpeHuH OOpalieHus He JOIMYCKAeTCsl pas3rilallieHue CBEICHUM, CONePKALIIXCS B
0BpAlleHNH, a TAKXKe CBEICHHI, KACAIOIIMXCS YaCTHOM JKH3HHU rpaxxaaHuHa, 6e3 ero cornacusi. He siB-
JIIETCS pa3TiallieHueM CBEINEHUH, coJepiKaluxcs B 0OpaleHny, HallpaBJIeHHe MIChbMEHHOro obparie-
HHS B I'OCYapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WU JOJDKHOCTHOMY JIMIY, B KOMIIE-
TEHIUIO KOTOPBIX BXOJUT PEIIEHHUE ITOCTABIEHHBIX B OOpaIleHue BOMPOCOB.

1.6. Apmunnctpanus MJIOV cucrematudecku aHaTH3UpyeT W 0000IaeT oOpalleHus rpaKaaH,
ColiepIKalyecss B HUX KPUTHYECKHE 3aMEUYaHMs, C LIEJIbI0 CBOEBPEMEHHOI'O BBIIBJIICHUS U YCTPAHEHUS
IIPHUYHH, IIOPOXKAAIOMMX HapyIIEHHUE IIPaB U OXPaHsIEMBIX 3aKOHOM HHTEPECOB I'PakIaH.

2. IIpaBo rpaxaan Ha oOpameHue

2.1. T'paxaane MMEIOT IIPaBO 0OpPAIATECS JIMYHO, B YCTAHOBIEHHON (OpMe, a TaKkiKe HANPABIIATH
UHJIMBUTyaJIbHBIE M KOJUIEKTHBHEIE ITHChbMEHHBIE oOpareHus B aaMuHucTpanuto MJIOY mbo moimk-
HOCTHBIM JIUIIAM.

2.2. T'paxxnane peanu3yloT mpaBo Ha oOpalieHne cBOGOIHO U JOGPOBOJILHO, HE HApyIlas MpaB U
CBOOOBI APYTHX JIHII.

2.3. ®opma obpalneHns rpaXkIaHaMi BEIOUPAETCS CAMOCTOSTENBHO.

2.4. PaccMoTpeHHe 00paleH il TpakiaH OCyIIEeCTBIseTCs OeCIIaTHO.

2.5. Ilpu pacemoTpenun obpamenus B agMuaucTpanuio MJIOY rpaxIaHuH HMEET IpaBo:

- IPEJICTABIIATE NONOJHUTEIIbHBIE JOKYMEHTHI M MaTepHAJIbL, THOO 00paIaThest ¢ mpock0oii 00 ux
UCTpeOOBaHHH.

- 3HAKOMHTBCS C JOKYMEHTAMU U MaTepHallaMH, KacaloIUMUCS PaCCMOTPEHHsI OOpaIEeH s, ECIIH
9TO HE 3aTparuBaeT IpaBa, CBOOObBI U 3aKOHHBIE HHTEPECH NPYTHX JIMIL, €CIIH B yKA3aHHBIX JOKY-
MEHTAaX M MaTepHalaX He CONEPXKATCS CBENEHHUs, COCTABIAIONINE TOCYIApPCTBEHHYIO KA UHYIO
OXpaHseMyIo (helepabHbBIM 3aKOHOM TaifHy.




- MOJTy4aTh MUCHMEHHBINA OTBET IO CYIIECTBY IOCTABICHHBIX B 0OpaIl€HHE BOIPOCOB, 338 HCKIIIO-
YEeHHMEM CIIy4YaeB, YKa3aHHBIX B ILIL 5.4, 5.8 HacTosmero Ilonoxenus yBeIOMIICHHE O Mepeanpecalun
IMCHEMEHHOT0 OOpaIlleHHs] B TOCYIapCTBEHHBIE OpraHbl, OpraH MECTHOIO CaMOYIPABJICHHUS HJIH JOJDK-
HOCTHOMY JIHILY, B KOMIIETEHIIHIO KOTOPBIX BXOIWUT PELICHHE IOCTABICHHBIX B 00paIleHUH BOIIPOCOB.

- oOpamaThes ¢ kano0oi Ha IMPHHATOE [0 OOPAIIEHHIO pelneHne WK AeicTBue (Oe3nencTaue), a
TaK)KE C 3asBJIEHHEM O MPEKPALIEHUH PaCCMOTPEHHs 0OpaIleHusl.

3. TpeGoBaHHsl K NHCbMEHHOMY 00paleHHI0

3.1. B muceMeHHOM OOpalleHHH TpaKaaH B 00s3aTeIbHOM MOPSAIKE yKa3bIBAE€TCS HAMMEHOBAHHE
aIMHUHHCTpAUH, JTUOO0 (aMUIusi, UMs, OTYECTBO COOTBETCTBYIOLIETO JOJDKHOCTHOIO JIMIA HJIM €ro
JOKHOCTh B aaMuHucTpanud MJIOVY, a Takxe cBOIO (aMHIIUIO, UMsI, OTYECTBO, IIOYTOBLINA a/Ipec, IO
KOTOPOMY [IOJDKEH OBITh HalpaBlieH OTBET, YBEIOMJICHHE Iepeajpecallid oOpalleHHs, U3J1araeT CyTh
IIPEAJI0KEH S, 3asBJICHUSI WITH 5Kajlo0bl, CTABUT JIMYHYIO IMOJIUCH U JaTy.

3.2. B ciiydae HEOOXOOMMOCTH B MOATBEPXKIACHHE CBOMX OBOJOB IPaXKAAaHHH II0 IIHCBMEHHOMY
oOpaIneHuro mpujaraeT JOKyMEHTHl U MaTepHalbl TM00 UX KOIHNH, KHH)KKA M OPUTHHAJIBI HHBIX JOKY-
MEHTOB, IIPHJIO)KEHHBIE K 00paIeHnsIM, BO3BPAIIAIOTCS 3asIBUTEINSM TI0 HX IIPOChOe.

3.3. Obpamenue, nocrynuBiiee B Anmunuctpanuo MJIOY mo uHQOpMALMOHHBIM CHCTEMaM
00IIEero MoJb30BaAHUS, MOMJIEKUT PACCMOTPEHHUIO B MOPSIIKE, YCTAHOBIEHHOM HacTosmuM [lonoxxenu-
eM.

3.4. 'paxxnaHuH HampaBJIsSIET CBOE MUCBMEHHOE OOpallleHue HEMOCPEICTBEHHO Ha UMS 3aBEIyIO-
mero MJIOVY unu ero 3amectureneii, B KOMIIETEHI[MH KOTOPBIX BXOJUT PEIIEHUE ITOCTABICHHBIX B 00-
paleHHH BOIIPOCOB. '

3.5. [luceMenHOE OOpaleHue MOIEKUT 005S3aTebHOM PETUCTpalii B TEYEHHE TpeX JHEH ¢ Mo-
MEHTa IOCTYILUICHHUS.

Bce nocrynaronue B agmuuauctpanuio MJIOY nuceMeHHbIe 0OpalieHus Ipak1aH MPUHUMAIOTCS,
YYHUTBIBAIOTCS, PETHCTPHPYIOTCS. PerucTpalMOHHBIA HHOEKC OOpAalleHHs TPaKIaH yKasbIBAETCS B
IICBMEHHOM 00paleHu , KOTOPBIM CTABUTCS B HIDKHEM [IPABOM YTIIy IIEPBOTO JIMCTA.

3.6. Ilucema rpaxciad ¢ MOMETKOM «IMYHO» IIOCJIE MPOYTEHUS apecaToM, B CIydae, €ClId B HUX
CTaBATCS BOIIPOCHI, TpeOyromue o(UIUaIBHBIX OTBETOB, MEPEJAIOTCS HA PETHCTPALMIO B YCTAHOBJICH-
HOM HOPSIIIKE.

3.7. IluceMeHHOE OOpalleHue, colepKaliee BONMPOCHL, PEIeHHe KOTOPhIX He BXOIUT B KOMIICTEH-
o anMuHucTpanud MJIOY, mouiexuT nepecrlike B TEYCHUE CEMH JHEH CO IHS PeTHCTPAIldH B CO-
OTBETCTBYIOIIUMI OpPraH WK COOTBETCTBYIOLIEMY JODKHOCTHOMY JIMILY, B KOMIIETEHIHIO KOTOPOTO BXO-
JUT PEIICHHE [TOCTABJICHHBIX B OOPAIEHUH BOIIPOCOB, C YBEAOMIICHHEM IpayKIaHUHA O Iepeaapecaun
ero oOpamienus, 3a HCKIIOYEHUEM CITydasi, yKa3aHHOTO B IL.I1. 5.4, 5.8 Hacrosmero ITonoxeHus.

3.8. 3anpemaercss HaIpaBIATh JKaJOOBI TPaXKAaH HA PaCCMOTPEHHE TEM IOJDKHOCTHBIM JIHIAM
aqmuuarcTpanuy MJIOVY, pemenue unu neiictBue (6e3eiicTBrE) KOTOPHIX 00XKaTyeTCs.

4. PaccmoTpenne o0pameHuii rpaXaan, NOAr0TOBKA 0TBETOB

4.1. OGpamenue, mocrynusulee 3aBexyoomemy MJIOY, NOMIEKAT 00A3aTENBHOMY PACCMOTpE-
HUIO.

4.2. Vyer, perucTpanus, Xo pacCMOTPEHHUsI OOpaLIeHHs] TPaXKIaH OCYIIECTBISIOTCS 3aBELYIOIIHM
C 3aHECEHHEM B )KypHaJl y4éra oOpalleHui rpaXkaH 1 KapTOUKy JIAYHOTO IIPHEMA.

4.3. 3aBexyromuit MJIOY:

- ofecreunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE DACCMOTPEHME OOpalleHHs, B
ciy4ae HeoOXOIMMOCTH — M C y4aCTHEM IPaXJaHUHA, HATIPABUBIIETO 0OpaIIeHHE;
- 3aIpalUBaeT HeOOXOUMBIE JUIS PACCMOTPEHHs OOPAIIEHHUs! JOKYMEHTHI B MATEPHAIIBI B IPYTHX




_praHax ¥ y APYTHX OPEeANpHATHH M OpraHM3alMi roposa, 3a HCKIIOYCHHEM Cy/IOB, OPraHOB JH0O3HAHHS
¥ OPTaHOB IIPEABAPUTEILHOIO CIIC/ICTBHS,

- IPUHAMAET MepHI, HANpaBJIeHHbIE HA BOCCTAHOBIICHHE HIIM 3allIATy HAPYIIEHHBIX [PpaB, CBOOON
1 3aKOHHBIX HHTEPECOB IPaX<IaHuHa,

- IaeT MICHMEHHBIE OTBETHI 10 CYIIECTBY IIOCTABJICHHBIX B 0OpaIlleHHH BOIIPOCOB;

- YBEIIOMIISIET TPaKIAHKMHA O HAIIPABICHUH €ro 0OpalleH s Ha pPACCMOTPEHUE B APYTOH OpraH UK
JpyrHe IpEeINpUATHS ¥ OPraHU3aIMK ropoia B COOTBETCTBHH C MX KOMIIETCHIIHEH.

4.4, VupexJaeHus, IPeINPHUATHS U OpPraHU3allMy paioHa II0 HAIPaBIICHHOMY B yCTaHOBJICHHOM
nopsiKe 3ampocy 3asexyromero MJIOY, paccmarpuBaiomiero obpaiienue, 00s13anbl B TedeHue 15 fuei
TIPEI0CTABIAT JOKYMEHTBI M MaTepHANIbL, HEOOXOMMMEIE [T PACCMOTPEHHs OOpAIleHHUs 38 HCKIIoYe-
HHEM JIOKYMEHTOB U MaT€PUaJIOB, B KOTOPBIX COAEPKATCSA CBEICHHUS, COCTABIISIIOINE FOCYIaPCTBEHHYIO
I OXPaHAEMYIO (DeIEPATBHBIM 3aKOHOM TaifHy, U ISl KOTOPHIX YCTAHOBJIEH OCOOBI MOPSIOK MPesio-
CTaBIICHUSL.

4.5. OtBeTHl Ha o0pallleHus rpaXkJaH, IpUCIaHHbIe Ha UM 3aBeayromero MJIOY, rotossrcs Ha
OJaHKe yupeXxaeHus 3a MoIuChIo 3aBexyromero MJIOY u perucTpupyroTes B XXypHale.

4.6. OTBETHI JO/DKHEI COAEPKATh KOHKPETHYIO M YETKYIO MH(MOPMAIIMIO 10 BCEM BOIpOCaM, I10-
CTaBJIEHHBEIM B O0pallleHHH rpaxkiad. Ecii 3asBUTEINIO TaH OTBET B YCTHOH (opme, TO B Marepuaiax,
IPHIIOKEHHBIX K OOpallleHuIo, JOJDKHO OBITH 9TO yKa3aHO. Ecim JaeTcs MpOMEXyTOYHbBIH OTBET, TO
yKa3bIBA€TCSA CPOK OKOHUYATENIFHOIO PELICHHUs IIOCTAaBIEHHOTO BOIIPOCa.

OTBeTHl, MOATrOTOBIEHHEIE HA OCHOBAaHHH IIPABOBBIX TOKYMEHTOB, JOJDKHEI COAEPIKATh PEKBHU3UTHI
3THX JTOKYMEHTOB C YKa3aHHEM JJaThl U HAUMEHOBAHHS.

OTBeT Ha KOJUIEKTHBHOE 0OpaIlleHrne OTIIPABIISIETCS] Ha UMl IIEPBOTO IOAIUCABILIETO €ro JIUIA, €C-
JIY B IIHCHME HE OTOBOPEHO KOHKPETHOE JIMII0, KOMY Ha/JIEXHT JIaTh OTBET.

Ortser Ha oOpamenue, mocrynusmee B Aamuauctpanuio MJIOY no mHQOpPManMOHHBIM CHUCTE-
MaM OOLIETO IOJIb30BaHMUs, HAIPABIISIETCS [0 IIOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHHH.

4.7. O6pareHus rpakJjaH IMocje UX PACCMOTPEHHUS MCIOIHUTEIIMU BO3BPAIIAIOTCS CO BCEMH OT-
HOCSIIUMHUCS K HUM Marepuaiamu 3aseayromero MJIOY, xotopsli ¢opMupyer znena, B TOM 4HCIE C
OTBETOM 3asBUTEIIO B CIIyYae, €CIId JaBajoCch MOpydeHne HHGOPMUPOBATh PYKOBOJICTBO O pe3ynbTaTax
paccMOTpEHUs.

; 4.8. TTopsmox BU3MPOBAHMS IOJATOTOBJIEHHBIX OTBETOB Ha OOpaIleHUs Ipa)kIaH 3a IOANHUCEIO 3a-
Beaytomero MJIOVY u ero 3amectuTenei ycTaHaBIMBAECTCSI CIIEIYIOIIMN:

Ha BTOPOM 3K3EMILIIPE OTBETa 3asBUTEIIIO B JIECBOM HIDKHEM YTy yKa3bIBaeTcsl (paMHIIUS U MOJ-
IIMCh UCIIOJIHUTEIISI, HOMED €ro Cliy>keOHOro tenedoHa, a TakKe MPOCTaBIISIFOTCS BU3BI PYKOBOJUTENEH,
y4YaCTBOBABIIMX B ITOJTOTOBKE OTBETA, C pacCIIA()POBKON (HhaMUIHH.

4.9. Ha xaxctom oOpallleHuH I0CjIe OKOHYATENIFHOIO PEIISHUS M €r0 MCIIOJIHEHUS JIOJDKHA OBITh
OTMETKa 00 McIONHEeHUU «B nmenoy», para u JIWYHAs NOANHCH JOJDKHOCTHOIO JIMIA, IPUHSBIIETO 3TO
pemenue. [Ipennoxenus, 3asBieHus U KajnoObl, KOIMH OTBETOB HA rpakaaH (GOPMHUPYIOTCS B JIENO B
COOTBETCTBHH C YTBEPXKJICHHONH HOMEHKJIATYPOH Jell.

S. Ilopsinok paccMOTpeHHS OTAEJIbHBIX 00pameHn i

5.1. Obpamenus rpaxaaH, nocrynusmme 3asenyromemy MJIOY  u3 cpemcTB MaccoBoi HMH-
(Gopmanuy, paccMaTpHBAIOTCS B HOPSAKE W CPOKH, IPEdyCMOTPEHHBIE HACTOAIMM [IoI0KeHHEM.

5.2. B cydae eciM B IMCBMEHHOM OOpaIlleHUH He yKa3zaHa (aMuIus TpakIaHWHA, HAIPABUB-
1ero oOpalleHye U MOYTOBBIM apec, 10 KOTOPOMY JOJDKEH OBITh HalpaBJieH OTBET, OTBET Ha o0palle-
HHe He naercs 3asexyromuM MJIOY, npuHuMaeTcs pelieHne o CIuCaHuK JaHHOTro obpamenus «B me-
0.

5.3. Ecnu B ykazsaHHOM OOpAINEHHH COJEPIXKATCS CBEJEHHS O IOATrOTABIMBAEMOM, COBEpIIAe-
MOM HJIM COBEPLICHHOM IIPOTHBOIIPABHOM JESHUH, a TaKXe O JIMIE, €r0 IIOArOTaBIIMBAIOILEM, CO-




_CpIIAIONEM MM COBEPIIMBIIEM, OOpAIICHHE MOIIEKHT HAIIPaBJICHUIO B OpraH B COOTBETCTBAU
C €ro KOMIIETCHLIUEN.

5.4. O6pamenye, B KOTOPOM OOXalyeTcs cyne6HOe peLICHHE, BO3BpAIlaeTCs TPKAAHMHY C
pasbACHEHHEM INOpAIKA OOXXaIOBaHUS NAHHOTO CyZIeOHOTO PEIICHUS.

5.5. [Ipi TONy4eHHH MHCHMEHHOrO OOpAIICHHs, B KOTOPOM COACPHATCA HEIEH3yPHBIE, OCKOP-
GUTENBHbIC BBIPAKEHUsI, YTPO3bI JKU3HHU, 3[0POBBIO HJIH MMYIICCTBY JMOJDKHOCTHOTO JIMIA, a TakoKe
YIEHOB €r0 CeMbH 3aBEAYIONIHH BIpaBe OCTAaBHTH OOpaIleHHe Ge3 OTBeTa IO CYIIECTBY ITOCTABIICH-
HBIX B HEM BOIIPOCOB M COOOIIHUTE rpaXKJaHKWHY, HallpaBUBIICMY obpaleHne, O HEIOIyCTUMOCTH 3JI0-
yIOTpeONieHHs MPaBOM.

Pemrenue 0 CIMCAHUK JaHHOTO obpareHus «B jeno» 1 HanpaBIeHUH COOOIIEHHS 3asiBUTETIO O
HEIONMYCTUMOCTH 3JI0yIOTPEOICHHsT TPaBOM NpPHHMMACTCA U noamucsBaeTcs 3asenyoomum MIOY
WA 3aMECTUTENIEM.

5.6. B cirygqae, ecid TEKCT NHCBMEHHOTO obpameHuss He MOIJIAeTCs MPOYTEHHUIO, oOparne-
HHe He IOUIeXHUT HATPABICHHIO HA PAacCMOTPEHHE W OTBET Ha HEro HE NACTCA. 3agBuTeNO 00 3TOM
CO0OIIAeTCs, eCad ero (aMuius M IOYTOBBIA apec MONNAIOTCS MPOITCHHIO. Pemenue o cmmca-
HUM JAHHOTO oOpamenus «B neno» u cooOIEeHHH 3asBATENIO MPUHAMAIOTC U MIOMKMCHIBAIOTCS 3a-
BEIYIOIIAM MM 3aMECTUTENIEM.

5.7. OGparneHuss IpaXiaH, MOCTYNHMBIIME OT OJHOIO M TOTO XKE JHIa IO OXHOMY M TOMY XK€
BONIPOCY, €CJIH CO BPEMEHH IOJA4H IEPBOTO obpalleHysi ICTEK YCTaHOBJICHHBIH HACTOSIINM ITo-
JOKEHHEM CPOK PACCMOTDPEHHS MM 3asBATEINb HE COTNIACEH C MPUHATBIM IO Cr'0 oOpalneHuo pe-
[IIEHHEM, CUHTAIOTCSI IIOBTOPHBIMHU.

IIpu paboTe ¢ MOBTOPHBIMH OODALICHUSIMH NETONPOU3BOAUTEH dopMupYyeT AEN0 C yXKe HMe-
FOIUMUCS JOKYMEHTAMH 110 OOpAaIlCHUSIM TaHHOIO 3asABUTCILA. ’

He cumTaroTcsi IIOBTOPHBIME OOpAIIEHUsI OJHOTO M TOTO XK€ 3asBUTENIA, HO MO pasHbIM BOIPO-
caM, a TaKKe MHOTOKDATHbIE — II0 OXHOMY ¥ TOMy JK€ BONPOCY B CiIydae, €I NPHIHHEL, IO KOTO-
PBIM OTBET IO CYMIECTBY IIOCTAaBJEHHBIX B OOpalleHHH BOIPOCOB HE MOT OBITH JaH, B IOCIENYIO-
meM OBUIM YCTpaHEHBI, I'PaKIaHWH BIIPaBe BHOBb HAIIPABUTDH obpamenue 3aseyromemy MIOY.

5.8. B ciyuae eciid B MHICHMEHHOM OOpAlllCHHH IpaXKIaHWHA COACPKHUTCA BOIPOC, Ha KOTODBIH
eMy MHOTOKDATHO JaBAIMCh ITHCHMEHHBIE OTBETBI 110 CYIMECTBY B CBSSH C PaHCS HAIPABIICHHBIMH 00-
pAICHHSMK, ¥ IPA 3TOM B OOpAIEHUH HE IIPHBOIATCS HOBBIC NOBOJBI HJIA 00CTOSTENIECTBA 3aBENY-
romuit MJIOY BrpaBe MPHUHSTH pelieHre 0 6€30CHOBATENPHOCTH OYEPEIHOTO oOpaleHus 1 IpeKparie-
HHM TIEPENUCKU C rpakpaHuHOM. O JaHHOM pEIICHHH YBEIOMISCTCS IPaXIaHWH, HanpaBUBIINi 06-
paiieHue.

5.9. B ciyuae eciii OTBET II0 CYIIECTBY [OCTaBICHHOIO BOIpoca B o0palieHiy He MOXKET OBbITh
JaH 6e3 pasrialieHus CBEIEH I, COCTABISIONIAX OXPAHIEMYIO (e/lepaTbHBIM 3aKOHOM TaifHy, Tpaxkaa-
HEHY, HaIpaBUBIIEMY OOpalleHHe, cooOIIaeTcst O HEBO3MOXKHOCTH JIaTh OTBET IO CYIICCTBY B CBA3H C
HEJIONYCTHMOCTBIO Pa3TIIAIIeHHs YKa3aHHBIX CBEICHHUM.

6. CpokH paccMOTpeHHs 00panIeHuii H yBeloMJIeHne 3asBHTeIeH

6.1. O6pamenus, noctynusye 3apenyromemy MJIOY, paccMaTpHBalOTCA B CPOK IO OTHOTO Me-
csa o JHS X PETMCTPAIMH, €CTH HHOM CPOK (MEHBIIMI) HE YCTaHOBJIEH PYKOBOAHUTENICM b0 ero
3amectuTeneM. OOpamenusi, He TpeOyomue JOMOIHATENBHOrO H3y4eHUs U MPOBEPKH, paccMaTpuBa-
forcst Ge3oTinaraTensHo. O pesynbTaTaX pacCMOTPEHHS YBEIOMILIIOTCS 3asBUTENIH.

6.2. B HCKIIOUMTENBHBIX CIly4asx PYKOBOJHUTENb BIPABE MPOJIMTE CPOK pacCMOTPCHH obpa-
menus He 6onee ueM 3a 30 IHEH, YBEIOMHB O IPOJUICHMH CpPOKa €ro pacCMOTPEHHS TIpaXKIaHWHA,
HanpapuBmIero obpamenue. [Ipomnenne cpoka 0QOpMIISETCs HCIONHUTENAMH HE MEHEE YeM 3a IATh
IHEH 0 HCTEYEHHs CPOKa PacCMOTPEHHs OOpalleHHs.




7. Opranuzanusi pa6oThbl 0 JIMYHOMY HpHEMy IpaXIaH

7.1. Tpaduk ¥ MOPSAIOK JIMYHOTO NMpHeMa TpaXiaH B MJIOV ycTaHaBIMBAecTCs PYKOBOAUTE-
JIEM.

7.2. Tlpn nW9HOM IIpHEMe TPaXIAHUH IPEABABIACT JOKYMEHT, YIOCTOBEDSIOIIMA €ro JiMd-
HOCTBb.

7.3. Tlo BompocaM, He BXOJAIIMM B KOMIETEHIHIO 3aBEIYIOLICTO MJIOY, 3agBUTEISAM PEKO-
MeHZyeTcss OOpaTUThCS B COOTBETCTBYIOLIUE OPraHEl, yUpexIeHHUs, OpraHu3alyu.

7.4. Bo BpeMs 3alMCcH Ha IPHEM 3aBeYIOIMI 3alOHIET KapTO4Ky JIAIHOrO IMpHEMaA Ipax-
nanuHa (GopMa MpuaraeTcs), B KOTOPYIO 3aHOCHTCS CONCpAHNC obOpaleHusl TPaXKJIaHWHA Ha Ju4-
HOM TIpHEME, a TAkKe PE3OJIOLHA BEAYLICro IPHEM, C MOpydYEeHHEeM JIOJDKHOCTHOMY JIHILY. [Tpn
HEOOXOIMMOCTH TpaXKJaHaM IIpeJyIaraeTcs M3JI0XHUTH CyTh BONPOCa B mucbMeHHOM Buze. IIucpmeH-
Hoe OGpaIIeHHe B 9TOM CIlydae PErMCTPHPYETCs U paccMaTpuBacTes B yCTaHOBJIEHHOM IOPSZIKE, & B
KapTouKe JenaeTcsi OTMeTKa «OCTaBICHO 3asBICHUC) M JaTa pETUCTpaLMH.

B ciiydae ecny H3JI0KEHHBIC B YCTHOM obpanieHnd (HaKTsl M OOCTOSTENECTBA SBILIOTCA 0H€-
BUIHBIME W He TPeOYIOT NOMONHHTENBHONH NPOBEPKH, OTBET Ha ofpallieHne ¢ coriacus rpaxIaHnHa
MOYXeT OBITh IaH YCTHO B XOJIe JIMYHOTO TIPHeMa, O YeM JIENAeTCs 3aliCh B KapTOtKe JIMYHOTO IIpHeMa
rpaxaaHuHa. B OCTANBHBIX CITydasX NacTcs MCHMEHHBIH OTBET II0 CYIIECTBY MOCTaBICHHBIX B 00pa-
IIIEHAHd BOIIPOCOB.

7.5. IIpH OBTOPHBIX OOPAIIEHUSIX TOAOUPAOTCS MMEIOLIHECs MaTCpHaIb] IO JIeJTy 3asBUTEIS.

7.6. B X0zie TMYHOTO IpHeMa IPOKIAHHHY MOXET ObITh OTKAa3aHo B najbpHEHIIeM paccMoTpe-
HUM OGPAIIeHHs, eClli eMy paHee ObLI JaH OTBET 110 CYIIECTBY IIOCTABJICHHBIX B oOpalieH!: BOIIPOCOB.

8. PaGoTa ¢ 00pameHusiMH, I0CTABJICHHBIMH Ha KOHTPOJIb

8.1. Ob6pamenus, B KOTOPBIX COJACPXKATCA BOMPOCHI, HMEIOUINC GoJbIIoe  OOIECTBEHHOE
3HAYCHHE, COOOMIAeTCS O KOHKPETHBIX HapyIICHHSX 3aKOHHBIX IPAB M UHTEPECOB IPAKIAH, KaK mpa-
B0 crassarcs Ha KOHTPOJIb.

8.2. Ha KOHTpPOJILHBIX OOpalleHHsX CTABATCSA MOMCTKU «KOHTPOJIb» u «I[TOJJIEXXWUT
BO3BPATVY».

8.3. JIOJDKHOCTHOE JIUIIO — UCIIONHATENIb B yCTaHOBICHHBIE CPOKH PacCMaTpHBACT KOHTPOIL-
Hoe ofpaieHne, HHPOPMHUPYET O pe3yibTaTax 3aBeIyIOLICro MJIOY mubo 3aMeCTUTeNs], TOTOBUT
OTBET 3asBUTEIIO.

8.4. Eciu B 0OpallieHUsIX ToCyAapCTBEHHBIX OPTaHOB COACPKATCA poCchOBI TPOMHPOPMHUPOBATH
X O Pe3yNbTaTax PACCMOTPEHHS IPaXAaH, TO HCIONHHUTENb IOTOBUT OTBET U HM. Kak npaBuino, 3TH
OTBETHI TIOJIHCHIBaroTCs 3apenyomum MJIOY. Pykosomutens MJIOY BIpaBe MpeUIOKUTH HCIIOTHA-
TEIIO MPOJOJIKATH PaboTy C MPOBEIECHHEM [OMONHUTENBHEIX MPOBEPOK HIIM IOCIE MO/IIMCAHHS OT-
BEeTa CIECATh MATEpHANbl IO pe3yJbTaTaM paccMOoTpenus obparuenus «B nemnoy.

8.5. OGpamIeHHe CYATACTCS WCIIONHEHHBIM M CHUMACTCS C KOHTPOJIS, €CITH PACCMOTPCHEL BCE
[OCTABJIEHHBIE B HEM BOIPOCHI, MPHUHATBI HEOOXOAUMBIC MEPBI, 3asABUTC/SIM JaH OTBET.

8.6. [TucpMeHHbIe OOpalleHuss, Ha KOTOPHIE NAIOTCSA MPOMEKYTOYHBIC OTBETHI, C KOHTPOJA
HE CHHUMAIOTCS. KOHTpONb 3aBepiuaeTcs TOJBKO IOCIE BBIHECEHHs M NMPUHSITHSI HCHCPIBIBAIOIINX
Mep II0 pa3pelieHuIo NIPEIIOKCHH)S, 3asIBJICHNs, KaI0OkL. PelleHne o CHATHH C KOHTPOJIA MpHHAMA-
e 3asenyromuit MJIOY.

8.7. KonTposbHBIe 0OpalleHus JOJDKHBI COACPKATh KOHKPETHYIO H HYCTKYIO HHGOPMALIHIO 10
BCEM BOIIPOCAM, MOCTABJIEHHBIM B OOPAIIEHUSIX IPaXKIAH:

- €CIIH CPOKH PAacCMOTPEHHMsI MPOIJIEHEL, TO JOJDKHBI OBITH YKa3aHBI IPHYMHbL X OKOHYATEIbHAA
JlaTa pacCMOTPEHHSI, [0 HCTEYEHHH KOTOPOU Oy/eT HOTIOTHUTEIBHO COOOIIEHO O MPOJIEIaHHON paboTe;
- B OTBETE JIOJKHO OBITH YKA3aHO O TOM, YTO 3asBUTENb B TON WM HHOH hopme MporH(MOPMHUpO-




LaH O pe3yJbTaTax pacCMOTPEHUS;
- OTBET 3asBUTENIO TIOMUCHIBACTCS] PYKOBOIUTENIEM;
- K OTBETY IPHUKJIAIBIBAETCS OPUTHHAT paCCMOTPEHHOTO OOpaIleHus] TpaXKIaHWHA, €CIM Ha HEM
crout mramn «I IOJJIEJXXKUT BO3BPATVY ».

9. KonTpoasb 3a co0/110aeHrneM NopsaIKa paccMOTpeHHs o0pameHuii

9.1. lo;KHOCTHOE JTUIO B IIpeJeNiaX CBOeH KOMIIETEHIIMM OCYIIECTBIISIET KOHTPOJbL 3a COOIIIo-
IEHUEeM IMOpsAKa pacCMOTpeHHUs oOpalleHui, aHaNIM3UpPYeT COJep)KaHHe, IOCTyHarolux obparie-
HUl u uHGOpMEpYeT 3aBenyrommero MJIOY o HapyIIeHUsIX HCIOJHUTEIHCKOM MTUCIUILIHHEL.

9.2. 3aBenyromuiit MJIOY npuHHMaeT MepHI 0 CBOEBPEMEHHOMY BEISBIIEHHUIO U YCTPAaHEHHIO
IIPUYMH HApYyLIEHUs IpaB, CBOOO U 3aKOHHBIX HHTEPECOB I'PaXKIaH.

9.3. Jluna, BUHOBATHIE B HAPYUICHUH MOPSAKA PACCMOTPEHHUS 0OpaIleHuil rpaXk1aH, U3JI0KEHHO-
ro B HacTosmeM [loo)xxeHnr, HECYyT OTBETCTBEHHOCTh, IPEIyCMOTPEHHYIO 3aKOHOAATEIHCTBOM PD.

10. XpaHeHne MaTepuaJIOB M0 00paIEeHUsIM IPaXKIaH

10.1. 3aBenyromuit MJIOY ocymecTBisieT XpaHEHHE W HCIIOJIb30BaHHE B CIIPABOYHBIX M HHBIX
LeJIX IPeIOKEHUH, 3asBICHUHN U KaIo0 IpakaaH.

10.2. BHECTH B HOMEHKIIATYpy XKypHaJI PETHCTPAUK 10 OOpaIlleHUusIM TPaXkIaH.

10.3. OTBETCTBEHHOCTH 3a COXPAaHHOCTh JOKYMEHTOB 110 OOpAIEHHsM IrpaXkaaH BO3JIaracTcs Ha
3aBenyromero MJIOVY.

10.4. VcranaBuBaeTCcsl CpPOK XpaHEHHs MPENIOKEHUH, 3asBIICHHH, KaI00 TpaXaaH | JOKy-
MEHTOB, CBS3aHHBIX C HX PACCMOTPEHHEM H pa3pellieHHeM — S5 JeT. B HeoOXOOMMBIX CIydasx 3KC-
HePTHOW KOMHCCHEH MOXKET OBITh NIPUHATO pEeIIeHUe 00 YBEIHYEHHH CpPOKa XPAaHEHHs MM O IIOCTOSH-
HOM XpaHEHHM Hau0oJiee IEHHBIX IIPEUIOKEHHUM IpaskIaH.

10.5. [To uCTeYeHMH YCTaHOBJIEHHBIX CPOKOB XPAHEHHS JOKyMEHTHI MO IIPEIJIOKEHHSIM 3asB-
JICHUSAM ¥ Kano0aM TrpaXJaH IOMIEKAT YHHYTOXKEHHIO B COOTBETCTBHM C YTBepKIeHHBIM Dene-
panbHOM apxuBHOM ciyx0Ooi Poccun 06.10.2000 r. [TepeyHeM THIOBBIX YIIPAaBIEHYECKHX JOKYMEH-
TOB, 00pasyroIMXCsl B JEATETPHOCTH OPraHH3alUH, C YKA3aHHEM CPOKOB XPaHEHHS.

10.6. XpaneHue nen y HCIIOIHUTEINEH 3aIIpeIaeTcs.

10.7. Obpamenns rpakiaH MOTYT HAIPaBISATHCS B apXMB 0€3 PACCMOTPEHHS, €CIH B HHX CO-
AEPIKATCA PacCyKICHHS IO H3BECTHBIM NpoOIeMaM WIH IOJHUMAIOTCS YK€ PEIIeHHBIE BOIPOCKH, HE
TpebyIoIKe TOMOTHATENPHOTO PACCMOTPEHHS, & TAKKe GECCMBICIEHHEIE 110 CONEPIKAHMIO.

10.8. Pemmenwe o crimcanuy yka3aHHBIX oOpalleHnii npuHAMaeT 3apenyronmii MJIOV.




[TPMJIOXEHUE Nel

K [To10K€HHIO O TOPSIKE PaCCMOTPEHHS
oOpalieHus rpaxkjaH B

MAOY «[erckuii can «3BE3moukar

KAPTOYKA JIMYHOI'O IIPUEMA I'PAJKJIAH
SABEAYIOIIMM MJOY «IETCKHM CAJL «3BE3JOUYKA»

Hata mpuema

@.1.0. rpaxnannna

MecTo paboTs!
JomarmHwuii agpec
Tenepon
ConepxxaHue yCTHOTO 06palIeHus

Pesynbrar paccmoTpennst ycTHOro o6parenns rpakiaHuHa
1.Komy ormpasieno (pesosmrorus)

2.JlaTa ucronHeHNs
3.JIONIOTHATENBHEIH KOHTPOIIb
4.CHATO ¢ KOHTpOIS
5.Pe3ynbrar
6./laTa, TOJKHOCTE HCIIOTHHUTEIS

7.0T rpaxIaHUHA IPUHATO THCEMEHHOE 3asBIICHAE (ITpumnaraercs)
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